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ST STEPHEN PARISH COUNCIL 
Bricket Wood, Chiswell Green and Park Street 

          

Minutes of Finance Committee Meeting 
held on Thursday 26 October 2023 at 7.30pm  

at St Stephen Suite, Parish Centre, Station Rd, Bricket Wood 
 
Present Councillors:   Wendy Berriman       Bill Pryce   

 Dorothy Kerry   David Yates           
    

Also present 
Sue Hake, Clerk 
 
2324/FC/034 Public Participation – to receive petitions, comments and questions 

 To welcome public participation in accordance with the Public Speaking Policy 
       None 
 
2324/FC/035 To receive and accept apologies for absence  
       Apologies received and accepted from Cllrs Whittaker, Skelton and Hilton 
 
2324/FC/036 To receive declarations of interest and dispensations 

a) To receive declarations of interest from Councillors on items on the agenda 
b) To receive written requests for dispensations for declarable interests  
c) To grant any requests for dispensation as appropriate 

      None 
 
2324/FC/037 To confirm the minutes of the meeting held on 25 July 2023 
            Resolved: Minutes of the meeting held on 25 July confirmed to be accurate  
   
2324/FC/038 To consider information from CCLA and agree actions going forward 

The Clerk confirmed it has not been possible to arrange a meeting with the rep for September 
or for this meeting and will invite the rep for a future meeting and confirm 

   
 
2324/FC/039 Update on actions from previous minutes not covered later in agenda  

a. Update on bank signatories and payment approval rosta  
Cllr Berriman and Yates to progress authorisation and payment approval continues to be 
monitored 
b. Update on Earmarked reserve fund  

Earmarked Reserves to be updated following decision in item 47 
 

2324/FC/040 To review six monthly finance budget to actuals 
           To be circulated to Full Council 
              
2324/FC/041 To note status of updated outstanding debts 
            No concerns raised for outstanding items     
 
2324/FC/042 To review and approve the quarterly bank reconciliations 
           Action: Cllr Kerry to sign the reconciliations  
 
2324/FC/043 To consider and agree fee increase of centre hire, storage, pitch & grounds bookings 2024/5 
           Resolved: to agree the recommended fee increase 



 

 

          Action: Take concerns were raised about hirers leaving heating levels on high to Fixed   
          Assets to identify a better way to time and manage heating levels 

 
2324/FC/044 To consider and agree gates license fees 
   Resolved: To increase the gate license to and annual fee of £10 and to raise a £50 admin 
  fee for all new applicants 
 
2324/FC/045 To review the insurance declaration form from the insurer 
            The Clerk informed councillors the Insurer has confirmed the form is not compulsory but  

requested forwarding any forms that are completed 
 
2324/FC/046 To confirm the Insurance policy renewal for 2023-24  

Resolved: The Clerk to implement the insurance renewal and to enquire about Parish On  
Line previously included with the purchase of the policy 

 
2324/FC/047 To confirm use of previous years tree management report from earmarked reserves to be  
                      completed 2023-24 
           Quotes received A, £23,182, B £8k less £1500 grant, C awaiting receipt 
                      Resolved: To agree the use of the earmarked reserves with Quote B,  

          CMS subject to the Senior Groundsperson confirming the exact timeframe for the completion  
          of the plan and if not happy to proceed for him to continue to proceed obtaining the third  
          quote C and take to a committee meeting 

 
2324/FC/048 To consider and agree grant or discount requests 

i.-Grant request from Fight the Freight to support a Traffic survey £1k 
Resolved: Agreed the £1k grant request for the Traffic survey by Fight the Freight at the 
time it is required 
 

2324/FC049  To received update on bank accounts and agree staff bank mandates for the new  
          Administrative Officer 
          Councillors were provided with an update on the bank accounts now held 
          Resolved: To add the Administrative Officer to the bank accounts 

 
2324/FC/050 To consider and confirm date for meeting between Councillors and Staff to review and update  
                      the Business Plan 

Action: Clerk to arrange a meeting between Councillors and Staff on 14 or 15 November at  
7.30pm 

 
3224/FC/051 To consider and agree additional date and time for budget discussions  
            Resolved: to hold a Finance meeting for Tuesday 5 December at 7.30pm 
 
 
            The meeting closed at 8.50pm 
 
  


